@ ScHooLPass

End of Year Checklist

Steps you can take to organize your SchoolPass data and prepare
for summer programs or next school year

Integration

J Students and Parents added to the SIS will automatically be loaded into
SchoolPass.

J Students graded up in SIS will be automatically reflected in SchoolPass.

Students and Parents withdrawn from SIS will be automatically
withdrawn in SchoolPass.

NOTE: SIS Integrations run overnight. Changes are reflected the next day.

Data Load/Manual Entry

Delete any Teachers or Statf members who will NOT be returning to
campus after the last day of the School Year.

Add any new teachers/staff.

Add any new Dismissal Locations and edit or remove any out of date
dismissal locations.

If NOT mapped to the SIS - Send the attached Dismissal Location file for
existing students to SchoolPass so we can update the dismissal locations
for returning students.




Administrative Tasks

J SchoolPass will back up the database from this school year and clean up
any data.

Activities:

e Any activities that will return next year need to have the dates updated
for next school year. The student enrollments will remain.

 If youwant to clear students from a returning activity, duplicate it and
then edit as necessary.

e Any Activities that are NOT returning next year can be left, but need to
be set as "Parent Visibility - Hidden.” Once the end date passes the activity
will archive.

e Add new activities, as necessary, and update student enrollments.

Add/Edit Buses and Bus Stops, as necessary. Returning students will
default to the same bus unless changed.

Parent Engagement

Attached is a sample Welcome Email for parents. Let SchoolPass know if
you want to edit that template.

Provide SchoolPass with the date you would like the parent Welcome
Emails to be sent.

SchoolPass will update your Welcome Email according to your instructions

and will deploy it on the date you specity.

Use the step-by-step instruction sheets in this packet and the attached
documents to complete the End of Year tasks.

Please do not hesitate to reach out to your Account Manager for assistance
or email us at Support@schoolpass.com.

@ ScHooLPass
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Add, Edit & Delete Dismissal Locations

B SCHOOLPASS =

Yt Santaia . Dismissal Locations @
From the left menu, choose @
Admin > School Info. Then s
select "Dismissal Locations" é il Dt
to populate the list of ° o
locations currently in use at o o

School info

yo u r SCh OOl Bros g b 2| % 1 E00L Homeroom Carline Group 0
.

Dismissal Locations

£ K| 2B E001 Homeroo m Carline Group 0
AccesaSthedules £oR 2w E001 Homeroo n Carline Group 0
Access Rules

£ R|2X E001 Homeroom Carline Group 0

Cutoff Times

B SCHOOLPASS

To ADD a new Dismissal T it e
Location, scroll to the bottom ' s x

. .
of the page and click the AnE
= Changes +
n n - " .
eW u o n o Admin - 2 % KM £001 Homeroom Carline Group 0
.
School Infc =
2 %X Middle School E001 Homeroom Carline Group 0
School info
X Other E001 Homeroom Carline Group 0
Dismissal Scheduls
Dismissal | Locations
Access Scheduls
A = Ruls
Cutoff Time: R PF E001 Hom: m Carline Group 0

Dismissal Locations @

Complete the information fields. a

Edit Dismissal Location

Name site Pickup Area Location Type

N a m e ==select== v Carline Group 0 v Homercom v
S |te Carline Dismissal Session D

. ALL
Pickup Area v

Location Type ém
Carline Dismissal Session

ID (internal, optional)

Click the "Add" button

=
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Add, Edit & Delete Dismissal Locations (continued)

B SCHOOLPASS =

@ Lorna Santana - Dismissal Locations @

To EDIT an existing Dismissal — P P
Location, follow Step 1 to é g+ )| [ ST
open up the Dismissal )

. £ R 1D EO01 Homeroo! m Carline Group 0
Locations page.
Dismissal Schedule £ %8| 13 £001 Homeroo m Carline Group 0
TEiiediicotons 2-B EOO1 Homeroom Carline Group 0
hecessacetiles x 2w EO01 Homeroo m Carline Group 0
Access Rules
Cutoff Times £ | 8|2y E001 Homeroo! m Carline Group 0
B SCHOOLPASS =

Click the "pencil" icon next to @ e p—
location you want to edit to

open it . T
p * < Changes + V4 x 1cC E0D1 Homeroom Carline Group 0
@ Admi =
School I w
el 2% 1D E001 Homeroom Carline Group 0
School info
Dismissal Sche le ¥ 4 x| 13 E001 Homeroom Carline Group 0
Dismissal | Locations
2% |28 E001 Homeroom Carline Group 0
Access Schedul v 4 x 2w E001 Homeroom Carline Group 0
Access Rul
Cutoff Tim 2 J x| 2x E001 Homeroom Carline Group 0
Edit the information fields with Dl Locaions ©
, i
updated details for the coming
school year.
year. » o .

Carline Dismissal Session

Click the "Update" button

=
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Add, Edit & Delete Dismissal Locations (continued)

Bl SCHOOLPASS =
@ Lorna Santana - Dismissal Locations @
To DELETE a Dismissal
# Home Name Site Type Pickup Area

Location' fOl‘l‘ow Step 1 to = Changes + 4| % 1cC E001 Homeroo m Carline Group 0
open up the Dismissal é E— .

Locations page ) - Inne P e—

School info

Dismissal Schedule 2| %X |19 E001 Homeroo m Carline Group 0

NOTE: Before you can delete 2= PR P—
a dismissal location, you = = £|x 2w
must remove all students o % o m bomare
and teachers and uncheck

from the dismissal schedule.

B SCHOOLPASS =

Click the "red X" icon next to (@ e - Bt ©
location you want to delete.

v Homy [ St Typ: Pickup A
< Changes + & 1-C E001 Homeroom Carline Group 0
£ Admin =
School I 3
i 2| % ||z E001 Homeroom Carline Group 0
School info
L] X |12 EO001 Homeroom Carline Group 0

Dismissal Schedule

Dismissal | Locations 2l % |28 E00L Homeroom Carline Group 0
Acedgacnedn 2l % ||2w E001 Homeroom Carline Group 0
Access Rul

- 2w oy £001 Homeroom Carline Group 0

Click the "Delete" button to
permanently remove the @ _DT.naSa—.n‘ta”a . Dismissal Locations @
Dismissal Location from the

system. o Hpes

Delete record from the 'Dismissal Location' table?

Name: 1-D
+~ Changes + -
Location Type:Homeroom
Admi
B Messenger +
IE Admin Attendance...

<

Activity Attendance

=
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Add, Edit & Delete Teachers and Staff

B} SCHOOLPASS =
@ Lorna Santana - Home
From the left menu, choose y
Admin > User Accounts. Then Sowes e st
select either Teacher or o ‘ | )
School Staff, depending on é T g e e

Wh ich d e m o ra h iC 0 u WiS h SENODLSIATE 2 Barber, Cayla 08/26/2021 4K Moved to activity: Aftercare
g p y Teachers .* Beard, Ferdinand 04/26/2021 Middle School  Moved to activity: Aftercare
to C h an ge. Parents > Beard.Kerri 04262021 4-M Moved to activity: A'tercare
Students # Zenton, Leora 04/26/2021  Middle School  Moved to activity: Attercare
Activities . Bernard, Elise 04262021 Middle School  Moved to activity: Atercare
— 2 Whalen, kristan 04262021 1-C Mover to activity: A‘tercare

Traffic Alerts TR i o e g | g WO

Intermal Fage

B SCHOOLPASS = 2 0 o

To ADD a Teacher or Staff @ e - om0
member, click the "Add New" o é
button on the right side of - .
the page. M -

s : B

[] visitor Management... : Z:her

Complete the information fields. @ iz - Twn©

#A Home
e Add login/email address e Ar -
& Admin +

e Add first name, last name, cell N
phone, external ID (Staff ID) and | B
dismissal location. o

e NOTE: Cell phone number is @ i
necessary only if Teachers/Staff need & cune

to receive text messages. o Camps Tate

[J Visitor Management...
D Able to Delete Dismissal Rows

8 R s
B Reports O After-school Activity Leader

é B2 o
=
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Click the "Add" button
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Add, Edit & Delete Teachers and Staff (continued)

Bl SCHOOLPASS

@ Lorna Santana - Home
To EDIT the record of an -

existing Teacher or Staff B P —
member, follow Step 1to P ] | :
0 pe n u p th e aCCOU nts page- User Accaunts - * 3ailey, Asha 04/26/2021 1-C Moved to activity: A'tercare

School Into -

Scool Staff

Barber, Cayla 04/26/2021 4K Moved to activity: Aftercare

Teachers . 3Beard,Ferdinand  04/26j2021  Middle School  Moved to activity: A'tercare

Parents * 3eard, Kerri 04/26/2021  4-M Moved to activity: A'tercare

Students 2 Zenton, Leora 04/26j2021  Middle School  Moved to activity: Aitercare

Activities . Bernard, Elise 04/26/2021  Middle School  Moved to activity: Atercare

o Whalen, Kristan 04262021 1-C Moved to activity: Aftercare
Traffic Alerts page w | « | 1 > [»| m o1

Intermal Fage

B SCHOOLPASS 2 0 o

. . o
Click the "pencil" icon next to
p ® lomaSantana - Teachers @ -
d t to edit to
y #A Home Export + Add New
.
- +
0 p e n It- I User name Name Dismissal Location
& Admin + X nosmail@noemai..com.x iley, ucis 2w
& Messorigsr N X louveria beck 6365@schoolcomx x Seck Louvenia PF
X stsikoberg 6152@schzol comx Serg, Etsuke TESTCLASS
B Admin Att
X zdmin@schoolpass.com Surgess, Ron i
Activity Attendan =
X philip.campos.6367@schonlcomx.x Campss, Philip 2
§P BusBoarding X sare.compton 6849@school comx.x Comptan, Sade 4-
m Carline X marcus.moreno@schonlpass.com Coaper, liliar 241
X yiconeland.6185@schonl.comx x Copeland, Vi Other
e Campus Traffic
X magen english.(311@schonl.comx x Fnglish, Magen Pr
[] Visitor Management...
X isaiasfernandez.6199@schoolcomxx  Fernandez. Isaias Other
8 Reports X crystalfiy6185@school.comxx Hry, Lrysta 28

Edit the information fields with Deme [ =0
special attention to: N

«* Changes E Login Manage Password
’ nosmail@nosmail.com.x ) Send Dighal 10
. @ Admin 8
e New email address .
& Messenger & OEmail Opt-out
e (Change of last name due to T
marriage or divorce. B | e

e New cell phone number carios
e Different dismissal location

B

Carline

il

Dismissal Location Quick Pin
® Campus Traffic Py | [pp—

[J visitor Management... 2
[ Able to Delete Dismissal Rows

B Report
18 Reports D After-school Activity Leader

Click the "Update" button

=
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Add, Edit & Delete Teachers and Staff (continued

Bl SCHOOLPASS =

@ Lorna Santana - Home
To DELETE the record of an y

existing Teacher or Staff B C s
member, follow Step 1to P ] | :
0 pe n u p th e aCCOU nts page- User Accaunts - * 3ailey, Asha 04/26/2021 1-C Moved to activity: A'tercare

Scool Staff

School Into -

Barber, Cayla 01/26/2021 2K Moved to activity: Attercare
Teachers . BeardFerdinand  04/26/2021  MiddleSchool  Moved to activity: Attercare
Parents > Beard Kerri 04/26/2021  4-M Moved to activity: A'tercare
Students > 3enton Leora 04/26/2021  Middle School  Moved to activity: Attercare
Activities . Bernard, Elise 04/26/2021  Middle School  Moved to activity: Attercare
_— * Whalen Kristan 0426021 1-C Mover to activity: Aftercare
Traffic Alerts g ] [\ T o | o 1o i
Iniemal Fage
Click the "red X" icon next to
@ Loma Santana - Teachers @ -
record you want to delete.
I N User name Name Dismissal Location
& Admin + © % ncemail@noemai comx Zailey, Judis 2w
o — . © % louveriabck6365@sckonloomx < Seck Louvenia PF
¢ R etsukoberg 6152@school comcx Serg, Etske TESTCLASS
B Admin Att
* % edmin@schoolpass.com Surgess, Ren 1
Activity Attendan, =
© % philpcampss 6367@schos comxx Campes. Pl 2¢
§P BusBoarding 2 R sadecompton 6849@school comxcx Comptan, Sade 4-
= Carline 2 % marcus.moreno@schoslpass.com Conper, lilian 14
© % yiropeland.6185@schoalcorx x Copelant, Vi Other
o Campus Traffic
* R’ magen.english.(\311@schonl.comx x Tnglish, Magen w
[] Visitor Management...
* X issiasfemancez6199@schoclcomxx  Ferandez, Isaias other
& Reports ’ crystal.fry.61&30scroalcomx x Hry, Lrysta 28

EI SCHOOLPASS
@ Lorna Santana . Teachers ®

Delete record from the 'Teachers' table?

Click the "Delete" button to
permanently remove the o
Teacher/Staff record from the Y

Login: louvenia.beck.6365@school.comx.x
Admin
system.

Messenger

M o

Admin Attendance...

[<]

Activity Attendance

Bus Boarding

B B

Carline
®  Campus Traffic
(] Visitor Management...

I8 Reports

=
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Add & Edit Activities

B SCHOOLPASS = W Emergency | 2 @ O
@ Loma Activity Search @
From the left menu, choose T Jpe— V
Admin. Then select o

"Activities" to populate the
list of activities currently
offered at your school.

Activities (IR + o nctiviey

B SCHOOLPASS

. . @ lomassmans  ~  Activity Scarch @
To ADD a new Activity, click .

the "Add Activity" button. | e 55 T

8 Reports * Bk EOD1 (33 Yes Visible 01/2/2C - D5/1522 Mon T ()
= Bast Wod Tha Fri Envolled Today (0)
o, Kb Yes Visible U170 - 05/22022 Mon Wed | Iatal Enrolled (0)
i Crvolled Today (0)

"« "

Edlit Activity @

Complete the information fields. a

® Name
e Description (provide details)

Activity Information
Name Description

Additional fields v

Select Grade Level (Optional)

Click the arrows on the right to —
expand/collapse 3 other fields.

e (raft a message to parents
e Setthe days & times activity is CRES é v
available

e NOTE: You can only enroll students SIEETHIRE IR

once the activity has been added, so you e

will come back to this screen to complete

Send Message to Parents v

[Total Enrolled :0] v

=
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Add & Edit Activities (continued)

B SCHOOLPASS = @ 2 @ o
@ - Edit Activity @
Click the blue arrow next to o B

"Additional Fields" to expand

the box.

Activity Leeder Parent Visibility
v v lidden ~

Parent Nuification

Al sitzs v

a v

&llow Move 1o Student Enrol.mant Limit
Disablec v 100 0

Dismissal Sescion Time (for Carlinc)

Seluct Gride Level (Optional)

Kirdecgarten “at it o Grad= e Grade Loh Frae el

Fiddle Szhool

Use this list of "Additional
Fields" descriptions to guide
your customization of the

new activity.

www.schoolpass.com | email@schoolpass.com

Activity Group - Activities can be designated as After Care, Art, Sports, or Other.

Activity Leader - Assign a staff member, if applicable.

Parent Visibility - If marked as 'Hidden’ parents cannot enroll their child into the activity. If "Visible",
parents can enroll their child into the activity and use the "Move to" feature.

Site - Select the relevant site, from those already created, for this activity.

Parent Notification - If 'Disabled’ is selected, parents will not receive a daily notification when the
student is checked in to this activity.

Dismissal Instruction - "Enabled” designates the activity as a dismissal activity.

Allow Move to Student - Allows parents to use the "Move to Student' feature, to pair their student with
another student, and attend this activity. If set to 'Disabled’ then the new student will not be allowed to
join this activity.

Enrollment Limit - Maximum number of students allowed in the activity.

Activity Cost - DO NOT USE

Create Custom Dismissal Method - Designate this as an Activity that appears on the main Changes
menu for parents and staff. Usually reserved for activities such as Walker groups.

Dismissal Session Time (for Carline) - What Dismiszal session should this activity be associated with.
Check-in Signature Required - Require a staff signature to check a student in to this activity.
Check-out Signature Required - Require an Authorized Driver signature to check a student out of this
activity.

Allow Occasional Use - Allow students to participate in an activity occasionally, or to be dropped in.
Check-out Only - Used for an activity where a separate activity arrival and departure time is not
necessary. Most often used for students who walk home.

Show on VM Station - Allows you to have students sign in and out of the activity via the Visitor
Management iPad or the SchoolPass App.

Show at Dismissal - Indicates that this activity takes place at the dismissal time.

Select Grade Level {optional} - Allows you to restrict the ability for students to join the activity by grade.

=
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Add & Edit Activities (continued)

Edit Activity @

Activity Information

When you finish customizing
the activity, collapse the \

"Additional Fields. Then click e
"Add Activity" at the bottom

of the page.

Send Message to Parents v
Activity Schedule

[ Total Enrolled : 0] v

STUDENTS IN ACTIVITY TODAY

> o=

EISCHOOLPASS

To EDIT an existing Activity,
click on the "pencil icon" next
to the activity you want to
edit to open it.

Make any changes to the Activity,
paying special attention to the
notes below. Then, click "Update
Activity Info."

Activity Information

Name Description

® (Change the date range for any activities

that will be returning next year. e

e |fan activity is returning next year, the ()
students that are currently enrolled will

remain enrolled.

e You will need to manually remove anyéé
students who are not returning and enroll
any new students in the Activity.

Send Message to Parents v

Activity Schedule

If you want to clear students from  wwewsear oo
a returning activity, DUPLICATE it
and then edit as necessary.

=

www.schoolpass.com | email@schoolpass.com = ScHooLPass




SchoolPass Admin Website

.. Enroll Students in Activities

From the left menu, choose
Admin. Then select
"Activities" to populate the
list of activities currently
offered at your school.

To change the student
enrollments in a specific
activity, click the "pencil" icon
next to the activity you wish
to change.

Once the "Edit Activities" page
opens, click "Edit List" at the
bottom right to change the
student enrollments.

www.schoolpass.com | email@schoolpass.com

B SCHOOLPASS = w Emergency | 2 @ O
@ Loma Santar Activity Search @
# tHome Qstep1 (op
. Activity Gros Actvity Name + Site
Al v v
Bnc
oA

(IR + o nctiviey

* Baking 001
* Book  EOO1
Bash
g W M oof1
®

B SCHOOLPASS
@ Lorna Santana - Activity Search @
# Home e 1: SEARCH (optional
hietnngs y Grodp. ty Mame

2
ke ¥ Visible 01/2/2C - D5/1522 Mon T ()
Wed Thu Fri Envolled Today (0)
1 s OYJUL20 - 05122122 on Wed | latal Enrolied (1)
T Crvolled Today (0)
"« "
Edit Activity @
Activity Information
Name Description
Aftercare Aftercare program (Mon-Fri)
Additional fields v
Select Grade Level (Optional)
Kindergarten 1st Grade 2nd Grade 3rd Grade 4th Grade Pre-lst

Middle School

et ey o
Send Message to Parents.

Activity Schedule

[Total Enrolled: 7 ] v
STUDENTS IN ACTIVITY TODAY

=
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o? Enroll Students in Activities (continued)

Edit Activity @

To REMOVE Students from the = Back to Activity List = € Back to Activity
activity list, check the box next ==

Remove Selected Student(s)

to their name and click the red 8t

"Remove" button. Then - = —
choose whether you want to

remove the selected students =
permanently or for today only. 5 o . B

To ADD students to an activity —— ‘ ¢

list' CliCk the “Add Student(S)“ = Back to Activity List || € Back to Activity

button to open the student [ o | # stz

Remove Selected Student(s)

list m] Student Classroom Remove Selected Student(s) (today only)
Bailey, Asha 1-C Delgado, Inez
Barber, Cayla a-K Morrow, Josefa
Beard, Ferdinand Middle School Hess, Mia
O Beard, Kerri 4-M Mcconnell, Kina
(=] Benton, Leora Midelle Schaol Conner, Micki
] Bernard, Elise Middle Schaol Salinas, Mammie
O Whalen, Kristan 4 Whalen, Jen

Select Student(s)
Check the box next to the
names Of the StUdentS yOu O :aane — :i'm“al Location B:ls’j(:ar:::nl/‘(]:ritjr.Aft

want to add to the activity.
Then click the "Add Selected

<]

Beltran, Hector 1-C » Default : Bus G - Dunwoody [Blackwater Rd)]

Blankenship, Crystal 1-C > Assigned To :
Student(s)" button.

(] Booker, Lynette 1-C » Default: 305 - Leblanc

Bowman, Sherril 1-C P Default : 246 - Braun

O Brandt, Katy T » Default : Bus G - Dunwoody [Blackwater Rd]

(] Castillo, Alexandria 1-C » Default : 568 - Hardy

(] Cohen, Bratte =G » Default : 456 - Cooper

] Figuerca, Hoa 1-C » Default : Bus G - Dunwoody [Laurel Rd]

O Foster, Deja 1-C > Default : 393 - Sandoval

=
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Add, Edit & Delete Bus Info

BISCHOOLPASS

From the left menu, choose

. @Buses @

Q Step 1: Search Bus

.
. n n g Destination Name + Site Bus Type
Admin. Then select "Buses" to : wve  o[ox] | cons -
. 0 Admin + Add Bus
populate the list of buses
.
User Accounts
Currentl‘y In use at your Sionts Sits Bus Typ Bus N Destinati Capacity  Bus Driv Pickup Ords BusTag
SChOOL S 2 X EO0L  Dimissal 1 Late bus (Lowe) u Jos Albrigh 1
B S X E001  Dismissal L 2 Bus C - 3rookhaven/M: 1 Lottie Niels 2
S X E001  Dismissal s 3 Bus P-John's Creek 1 Debbie Derick 3 3
Traffic Alerts
/S X E001  Dismissal | 1 Bus N - Suwanes/Duluth 14 Brian Weyand 4 4
Internal Fage
S X EO001  Dismissal | 5 Bus C - Dunwoc dy 1 St 5 5
¥ Messenger
E Admin Attendance... bl G i mﬁl
B SCHOOLPASS = 2 0 O
.
To ADD a new Bus, click the @ o - Bweo )
n n H
Add Bus" button on the right -
. . oo i
side of the page. T [ e
8 Admi + AddBus
I
Students Site Bus Typs Bus N Destination Capacity Bus Driver Pickup Order BusTag
® EOC1  Diemiceal ' Late bus (Lowes) ] J0s Albright 1 1
Activities
Bk K EOCL Disirissal 1l Bus Q - Biouklaven/M: 14 Lotlie Nielson 2
X EOLL  Lismissal 1l Bus P - Jchn's Lreek. 14 Uebbie Darick. 3 3
X EOC1 Disrrissal l 4 Bus N - Suwanee/Duluth 14 Brian Weyandt 4 4
Intema Page
® EOC1 Disrrissal 1] & Bus G - Dunwooady 14 Stan B
= Messenger
B Admin Attendance... Page| 6] |4 Ll | i m““j
& Buses @
M M Bus Information
Complete the information fields.
Site Bus Type: Bus N Driver
All Sites Dismissal ! v -]
[ ) S|te Destination Pickup ord Bus TAG Bus TAG 2
D Tag history
[ ]
BUS Type . . . Capacity
® Bus No. - 4 character unique identifier
e Driver - first and last name
e Destination rade iter .
® Pickup order
. Send Message to Parents v
e Bus TAG - if you use RFID readers
e C(Capacity s oS
Choose File
Seq Nam Students

Click the "Add" button

www.schoolpass.com | email@schoolpass.com
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Add, Edit & Delete Bus Info (continued)

Select Grade Level (Optional)

Also in this box, you can click sgim PSR

on the arrows to expand the

additional fields and add

some optional information. é ’

e Grade Filter - restrict by grade

® Send Message to Parents - return to
this if you want to send a message to
parents about the status of this bus

Add Bus Info/Schedule

specifically. T
m Car 1

To ADD, EDIT or DELETE a Bus =

Stop within a specific bus ==

route, click on the "Add Bus e

Stop" button.

From this box, you can:

Stop Name . 2 Add Bus Info/Schedule
* Enter new bus stop names and é A —
save them by clicking "Add Bus Stop."

e Bulk upload a Bus Info/Schedule - s

spreadsheet )

® Delete any bus stops that will no (U} | oownd flOctete] |2 ainstreet ’

longer be in use. (el | Downd | Dstetel | 2| g comer 1
[Up]  [Down] | [Delete] 3 3

Click the "Update" button

=
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Add, Edit & Delete Bus Info (continued)

B SCHOOLPASS = @ Emergency | 2 @ O

D
2
8

<)

To EDIT an existing Bus, click o e
the "pencil" icon next to the B e
bus you want to edit. i

Sit Bus Type Bus No. D
é ] | mm olE 5] [
. . . .
Ed It th e I nfo rm atl O n ﬁ e ld S Wlth Destination Pickup order Bus TAG Bus TAG 2
Bus Q- Brookhaven/Marta 2 2 D Tag history

updated details for the coming
school year.

Grade Filter v

Send Message to Parents v

‘Add Bus Info/Schedule
Click the "Update" button -

[Upl  [Downl  [Deletel 0 R 0

é [—

. B scHOOLPASS = m =~ 0 o
To DELETE a bus, click the red @ e - @O S

"X" icon next to the bus name. o

estination Neme 1 Site et
= Changes +

Ausies v ook Sismissal v < expont

= - + AddBus

¥ Messanger

R - - I
E Admin Attendance...

=
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Welcome to SchoolPass

DOpening Paragraph
Dear Joseph Adkins, ‘,

The Demo&3School would like to welcome you to SchoolPass, a
system used to manage and communicate arrival and dismissal

changes. Please follow the instructions below to setup your profile.

CLSERE Setup your SchoolPass Profile:

# G0 bo hitpsidemoB3.schoal-pass nat

® Use your EmaillD and passwend (provided below)

w Hypou are logaging in for the fisst time, you will Be requined 1o seiup your
sacirily qUEsEIN/answer

e Once you are logged In, click on the Profile icon (tog right) b viesdadil

waur profile

Mame:. Joseph Adkins

Carposd #Marms: G678 - Murghy

Email iD: toyemcleaniBgmal comi

Tempaorary Password: 237657

SI=Ed Download the SchoolPass Parent App:

e O
g

Please contact The SchoolPass Team {(Schoolpass.com) with any
questions, or for product-related questions contact

supporti@schoolpass. com.

4— Signature Lines

Custom Message

Special Instructions

Onoa you log in to tha wabsite, please click on the Update Dafaults
link for your child.




